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FISCAL POLICY & GUIDANCE MEMORANDUM
TO:

All Departments
FROM:
Patricia Overko, Associate Controller

DATE:

January 7, 2008
SUBJECT:
Change in Mileage Reimbursement Rate—Calendar Year 2008
Effective January 1, 2008, the University’s reimbursement rate for the use of a personal vehicle in the conduct of University business will increase from 48.5 cents per mile to 50.5 cents per mile.  For all employee business travel that occurs on or after January 1, 2008, please use the new reimbursement rate of 50.5 cents per mile when preparing travel expense vouchers.

Please note that this rate is established in accordance with Board of Trustee Policy T92-031 (Appendix B).  Under the policy, the University Treasurer sets rates at the levels established by the United States Internal Revenue Service.  The Internal Revenue Service recently issued Revenue Procedure 2007-70 to increase the allowable standard mileage rate.
This is also a reminder that the University’s per diem for employees while on travel status will continue to be forty dollars ($40) per day for most US destinations.  The per diem rate remains at fifty dollars ($50) for Boston, New York City, Washington D.C., San Francisco, Baltimore, Chicago, Philadelphia and Seattle.
Questions about travel arrangements and reimbursements can be directed to Wanda Alston (7-5124) or Rich Myers (7-5138) in the Controller’s Office.

