
EMERGENCY FIRE RESPONSE PROCEDURES 
 
The primary concern in a fire is the prevention of injury. Proper response by individuals 
will assure the safety of others and limit the damage caused by fire and smoke. 
 
 IF SMOKE AND/OR FIRE ARE SHOWING 
 

• Call for help immediately by either activating one of the alarm pull stations 
(located in corridors) or call the campus police at 911, whichever is closer & 
faster. Provide information about location (building, floor, room). Do not use a 
public pay phone or your cell phone. 

• Direct everyone to evacuate the building. Exit through the nearest safe stairwell 
that leads directly outside. There are exit signs posted to identify the doors leading 
to the stairwells. Once inside the stairwell, follow the directional exit arrows and 
leave the stairwell through the doors marked "EXIT." 

• DO NOT USE THE ELEVATORS 
• If you used the alarm pull station to call for help, follow-up with a call to campus 

police once you have evacuated the building at a safe distance. 
• DO NOT USE A PORTABLE FIRE EXTINGUISHER UNLESS:  

 
!"You know the fire department is being called 
!"You know the building is being evacuated 
!"You are trained in the extinguisher's use and feel confident about using it 
!"The proper type extinguisher is available 
!"The fire is small and contained 
!"The exit is clear and you can fight the fire with your back to the exit 
!"You can stay low and avoid breathing smoke 

  
IF SMOKY ODORS ARE DETECTED BUT NOT SEEN 
 

• Call campus police right away at 911. Describe the situation. Provide the location 
(building, floor, room). Meet with responding officer to show him/her the area in 
question 

• Notify your supervisor of the situation and what you have done. 
• Monitor the area until campus police arrive. 
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