COLLEGE OF EDUCATION AND HUMAN DEVELOPMENT 
Computer Lab Policy
W/2/209 
DESCRIPTION

The College of Education and Human Development Computer Lab is located in the Wheatley Building, 2nd Floor, Room 209.  The room is equipped with a SMARTBOARD and 14 computers (13 student computers and 1 instructor computer). 12 computers have been installed with Windows XP Professional and 2 student computers are installed with Windows 2000. 
APPROPRIATE REASONS FOR RESERVING ROOM

Primary use of 209 is for CEHD faculty in academic courses with short-term Computer-Based academic needs and may not be used for any other purpose. Computer-Based academic needs provide students to: learn by executing special training programs on a computer relating to their occupation; practice using various computer applications (i.e., SPSS, Test Scoring, etc.). Computers are used in this room as a key component of the educational environment and should only be used for teaching purposes. Use of these computers where learning is a peripheral element of experience (i.e., web browsing, internet searches, etc.) is a secondary consideration. If a computer lab is needed for the entire semester, please contact IT to reserve a room (http://www.umb.edu/it/tech/labs/index.html). Please use other resources on campus as much as possible. 
RESERVE 209

Reservations for the upcoming semester are due two (2) months prior to the beginning of the semester.  

To reserve Room 209, please complete the Request Form, obtain approval from the Department Chair, and submit to Rachel Gates, CEHD, Dean’s Office. 

http://www.umb.edu/academics/departments/cehd/forms_policies/documents/Room209ReservationRequestForm.doc
CARE OF THE COMPUTERS

All software installed on the hard drives must be licensed for the appropriate number of computers in the lab.  The Assistant Dean must keep a copy of the license agreement on file.  If you intend to download free software on the hard drives, you must notify the Assistant Dean at denise.mcnair@umb.edu 

Computer hardware and software are operated by Instructional Technology.  The computing resources are intended solely for the academic needs of the College and may not be used for any other purpose. In addition, to the policies and responsibility, IT also relies on other relevant university documents, such as University of Massachusetts Policies & Guidelines http://www.massachusetts.edu/policy// 


CARE OF THE ROOM

Faculty members are asked to be flexible while using this computer lab/room/resource due to the number of requests that are received.  If a scheduling conflict occurs, please negotiate the use of the room to ensure that our students’ needs are met.  


No Food or Beverages are permitted.
 
Furniture may not be removed from the room, and if rearranged, faculty is responsible to return furniture to original configuration.


If you are the last person scheduled in the room, please turn off all computers, lights and printer.


No signs/materials are to be tapped or posted to the doors or walls.
Do not use any type of marker, pen or pencil to write on the SMARTBOARD. Only use the SMARTBOARD writing tools.
Users are responsible for the security of their files. Students should NOT save their files/documents on computers but on their own USB drives or CD’s.
 
