Excel Add-in Update - nVision Drilldown

Introduction:

As part of the PeopleSoft 9.2 upgrade, an update to the Excel Add-in for drilldown functionality is required in
order to successfully drilldown on the web. There is an updated DrillToPIA.xla file needed and the following

steps will explain how to apply the Add-in.

Steps

1. Copy the latest DrillToPIA.xla provided add-in file to c:\users\username

2. Remove the current add-in from Excel
a. Open Excel
b. Go to File > Options > Add-ins

(=} Excel Options x
nsert  Page Loy RSN ) )
4 View and manage Microsoft Office Add-ins
3 cut Calibn Formulas
By Copy - o .
¥ FormatPaimer B 1 W || OO padins
o save Name Location Type -
Language
Al Acrobat PDFMaker Office COM Addin COM Add-in
A 0lPak SVANALYS32XLL  Exeel Add-in
A B C DrillToPl,
1 G
2 1 Quick Acc
3 Add-ins
4
5 Trust Centes
6
7
8
9
10
1
12
13 -
14
15
16 Compatibility: No compatibility e
17 Location: C\Program it 11.0\PDFMaken Office’\ PDFMOfficeAddin.dl
18
19 Description: ~ Acrobat PDI
20
21
22 Manage: | Excel Add-ins - Go..
23
ok Cancel

c. Select the Excel Add-ins option from the Manage dropdown menu at the bottom of the page.

d. Select Go
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You will see the following:

Add-ing ? x

add-ins available:

E Analysis ToolPak - VBA

Drilltopia

] DriliTopia Cancel

] Euro currency Toals

[ sotver add-in Frowse...
Automation...

Analysis ToolPak

Provides data analysis tools for statistical and engineering
analysis

Uncheck DrillToPIA
Select OK

X out of Excel
Re-open Excel

> @ o

i. The Add-in menu option should be gone
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3. Add back the Add-in using the DrillToPIA copied to c:\users\username

a. Due to a MicroSoft security change, you will need to put the location of the DrillToPIA into the
Trust Center in Excel. Go to File > Options > Trust Center

Trust Center Settings.
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b. Select Trust Center Settings
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c. Select Trusted Locations
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e. Browse to find location c:\users\username or just type in c:\users\username
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h. Select Add-ins from the menu on the left
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Add-ins ? x
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Locate DrillToPIA.xla under c:\users\username

You may be prompted to replace the current DrillToPIA — If so, select Yes
. Check DrillToPIA

Select OK, which brings you back to the Excel spread sheet
Select File and Close to log out of Excel

Re-open Excel — the correct Add-ins menu option will be available
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