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Process



Controller’s Office

Forms to be distributed Thursday, October 1, 2026
• Distributed to contacts within each Vice Chancellor area 
• Available in paper or pdf format 
• In addition to wet signatures, forms can be signed using DocuSign

Forms due back to the Controller’s Office Friday, October 30, 2026 
• Must come from the Vice Chancellor contact for whom the 

forms were delivered to 
• Can be submitted as paper or utilize shared file for electronic 

versions 

FY27 Signature Authorization



Controller’s Office

New signature authorization form applies to all funds allocated to 
departments through the campus budgetary process excluding: 

• Internal awards, external grants awarded to the University 
and endowment fund allocations: These are subject to the 
Graduate Research Office, the Office of Research & Sponsored 
Programs (ORSP) and University Advancement respective 
signature authorizations processes. 

• Restricted gifts projects: these have their own signature 
authorization process, set at the time of the individual 
Chartfield request form submittal.
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Signature Authorization Form FY 
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